
 

 

EDU516 
Reading Skills 

Reading skills refer to the abilities necessary for understanding, interpreting, and analyzing 

written texts. These skills are crucial for comprehension, critical thinking, and academic success. 

They include: 

1. Decoding: The ability to recognize and understand words and symbols. 

2. Comprehension: Understanding the meaning of the text, including the main idea and 

supporting details. 

3. Fluency: Reading smoothly and accurately, with appropriate pace and expression. 

4. Critical Reading: Analyzing and evaluating the text, understanding biases, making 

inferences, and drawing conclusions. 

5. Skimming and Scanning: Quickly identifying the main idea (skimming) or finding 

specific information (scanning). 

Close Reading 

Close reading is a careful, detailed interpretation of a short passage of text. It involves: 

• Reading with attention to detail: Focus on the words, structure, and meaning. 

• Analyzing the text: Understanding not only what is said but also how and why it is said. 

• Exploring language and style: Looking at the author's choices in terms of word usage, 

tone, and perspective. 

• Making inferences: Drawing conclusions based on evidence from the text. Close reading 

encourages deeper engagement with the text, often used in literature, history, and other 

humanities subjects. 

Teaching of Reading Skills 

Teaching reading skills involves strategies and techniques to help students develop the ability 

to read and comprehend texts effectively. Some methods include: 

• Phonics: Teaching the relationship between letters and sounds. 

• Reading aloud: Encouraging students to read aloud to build fluency. 

• Guided reading: Teacher-led reading groups where students practice reading with 

support. 

• Interactive reading: Engaging students with texts through discussion, questions, and 

activities. 



 

 

• Comprehension strategies: Teaching how to identify the main idea, infer meanings, and 

summarize text. 

Personal Response 

A personal response is a subjective reaction or reflection to a text. It involves connecting one's 

own thoughts, feelings, or experiences to the content being read. This response is not necessarily 

about the right or wrong interpretation of the text, but about how it resonates personally with the 

reader. In educational settings, it encourages students to express their views on a reading 

assignment. 

Writing Skills 

Writing skills are the abilities required to produce clear, effective written communication. This 

includes: 

1. Grammar and syntax: Using correct sentence structure, punctuation, and word choice. 

2. Organization: Structuring ideas logically with appropriate introduction, body, and 

conclusion. 

3. Vocabulary: Using a rich and varied vocabulary to convey meaning effectively. 

4. Coherence and Cohesion: Ensuring that writing is easy to follow with proper linking of 

ideas. 

5. Style and Tone: Adapting language based on the purpose, audience, and genre of the 

writing. 

Developing Writing Skills 

To develop writing skills, students need practice and feedback. Effective strategies include: 

• Pre-writing activities: Brainstorming, outlining, and planning ideas before writing. 

• Drafting: Writing initial drafts without worrying too much about perfection. 

• Revising and editing: Refining ideas, improving clarity, and correcting grammar and 

punctuation errors. 

• Peer feedback: Sharing writing with others for constructive criticism. 

• Writing regularly: Encouraging frequent writing exercises to build confidence and 

fluency. 

Types of Text 

Types of text refer to various forms and genres of written communication, each with distinct 

purposes and features. Common types include: 

1. Narrative texts: Telling stories or recounting events (e.g., novels, short stories). 

2. Expository texts: Providing information or explaining ideas (e.g., textbooks, reports). 

3. Persuasive texts: Aiming to convince or influence the reader (e.g., advertisements, 

opinion articles). 



 

 

4. Descriptive texts: Offering detailed descriptions of people, places, or events (e.g., travel 

writing, descriptive essays). 

5. Instructional texts: Giving step-by-step guidance (e.g., user manuals, recipes). 

Formal Writing 

Formal writing follows standard conventions and is used in professional, academic, or official 

contexts. It is characterized by: 

• Correct grammar and syntax: Proper sentence structure and punctuation. 

• Objective tone: Avoiding colloquialisms or emotional language. 

• Precise language: Using specific and clear language to avoid ambiguity. 

• Structured organization: Clear introduction, body, and conclusion. Examples: 

Academic papers, business emails, formal letters, and reports. 

Informal Writing 

Informal writing is less rigid and more conversational. It is often used in casual or personal 

communication. Features include: 

• Relaxed grammar: More flexibility with sentence structure and punctuation. 

• Conversational tone: Use of contractions, slang, and informal expressions. 

• Personal voice: Writers often express opinions or emotions more openly. Examples: Text 

messages, personal letters, blog posts, and social media updates. 

Formal Informative Writing 

Formal informative writing aims to convey facts, details, or explanations in a clear, structured 

manner. It is objective and typically uses formal language. This type of writing is used to: 

• Educate or inform the audience about a topic. 

• Provide evidence and examples to support the information presented. Examples: 

Research papers, news articles, academic reports, and instructional guides. 

Learning Outcomes- Types of Text 

Learning outcomes related to types of text refer to the skills and knowledge students should 

gain from studying various forms of writing. These include: 

• Understanding the purpose and structure of different texts (e.g., narrative, expository, 

persuasive). 

• Identifying key features of each text type (e.g., storytelling techniques in narratives, 

factual accuracy in expository writing). 

• Applying writing techniques appropriate to each text type, such as creating persuasive 

arguments or offering clear instructions. 



 

 

Speaking Skills 

Speaking skills involve the ability to communicate effectively in spoken language. Key 

components include: 

1. Pronunciation: Correct articulation of sounds, syllables, and words. 

2. Fluency: The ability to speak smoothly without long pauses. 

3. Coherence: Organizing thoughts in a logical, easy-to-follow manner. 

4. Engagement: Using body language, facial expressions, and vocal tone to enhance 

communication. 

5. Active listening: Responding appropriately to others' speech, showing understanding and 

interest. 

Speaking Skills - Learning Outcomes 

Learning outcomes for speaking skills include: 

• Improved clarity and coherence in oral presentations and conversations. 

• Enhanced ability to engage in discussions and debates, contributing thoughtful points. 

• Increased confidence in speaking in public or social settings. 

• Better pronunciation and fluency, enabling more natural and effective communication. 

Listening Skills 

Listening skills are the abilities needed to effectively receive and interpret spoken messages. 

These skills are essential for understanding verbal communication and include: 

1. Active listening: Fully focusing on the speaker, showing interest, and responding 

thoughtfully. 

2. Comprehension: Understanding and processing the message being conveyed. 

3. Critical listening: Analyzing and evaluating the message for validity, bias, or logical 

soundness. 

4. Selective listening: Focusing on the most relevant information, ignoring distractions or 

irrelevant details. 

5. Empathetic listening: Understanding and responding to the emotions or feelings of the 

speaker. 

Methods of Teaching Listening Skills 

Effective methods for teaching listening skills include: 

• Listening exercises: Using audio recordings or live speech for students to listen to and 

respond to questions or tasks. 

• Active listening activities: Encouraging students to summarize or paraphrase what 

they've heard to ensure comprehension. 



 

 

• Role-playing: Engaging students in conversational practice to enhance listening and 

speaking in real-life situations. 

• Focus on listening strategies: Teaching students techniques like note-taking, predicting, 

and listening for key information. 

• Interactive listening: Using discussions, debates, or group activities that require 

attentive listening and active participation. 
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